
Pastors Travel Request 
For Southeastern California Conference Employees 

Out of the Field Travel Only – This is not a vacation request form 

Please submit this form and invitation letter to the President’s Office at least three weeks before a scheduled trip (or as 
soon as you are aware of a need to travel outside of the conference territory). Requests are processed through Adminis-
trative Committee. The purpose of this form is to create a record of authorized trips for Workman’s Compensation Insur-
ance coverage. For emergency travel, contact a conference administrator. 

Name 

Church 

Dates away 
(Include travel days)

Destination
(Letter of request for speaking appointment required)

Trip Purpose

InvITIng COnfeRenCe nAme 

InvITIng PeRsOn emAIl ADDRESS

INVITING PERSON PHONE NUMBER
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Beginning Balance			    Days  
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